Setting Up a Supplier ID
Number

Agency Provider

You need access to a printer/scanner as well as a W9 and your bank
information (bank name, account & routing number)

1. Go to http://www.supplier.obm.ohio.gov/

2. At the log in screen, use the DODD username and password you
established to log-in.

An Official website of Ohio.gov

Need assistance?

Supplier Portl Help Center
OHIID provides users with a more secure and private experience during * D
online interactions with State of Ohio programs. T TR
Username: - "l
ord

Ohio Supplier Portal

Get more information
Daing Business IN the State | Doing Business WITH The State



http://www.supplier.obm.ohio.gov/

3. This screen will appear, under New Supplier, click “Start
Registration”

Welcome, *
*
i
P4 must link your ID to an existing Supplier o register your Z %

b
company as a new Supplier
® ‘

Thank you for creating an account with OH|ID. To continue, please choose one of the options below.

Existing Supplier New Supplier

This s the first time that your company is conducting business with the State.

Your company Is a registered supplier and has exi ier Portal users. your company register

You want to be added s a Supplier Portal user for your company. You wish ta bid ity and are not

Find My Business Start Registration

4. Follow the instructions and fill out each portion of requested
information. To being, click Start Registration.

Need assistance?
Supplier Portal Help Center 0

« Fields containing asterisks are required

* Click on "?"icon for assistance registering or hover over on the "i" icon for more help hints.
* Need help? Click here
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Welcome Identifying Information Addresses User Information Payment Information Commodity Codes Submit

Begin a New Registration

To complete this short on-boarding process you will need the following documents:

1. Scanned copy of your hand-signed W9 form
2. Banking information (Bank Name, Routing number, Account number)
3. Full remit to address

5. On the first page, fill out all required information, then click
Next.

Tax ID number is your Agency EIN/TIN
Federal Tax Classification must match your W9

Name and contact information of person completing the request is you.



Unique ID & Company Profile &

Tax Identification Number *

Legal Business Name * Additional Name

Company Website Address

Federal Tax Classification *

Choose One ~

Profile Questions @
Click here to download a blank W-9 form
Please attach a copy of your signed W9 *

Choose a file ¥

Please enter the name and email address of the state of Ohio contact you are working with, if known.

Please provide the name and contact number of the individual completing this request. *

Comments @

Add comments here...

[ [

6. Fill out your address and email address (* means required) then
click Next

Address Line 1 *

Address Line 2

Address Line 3

City *

State *

 ohio B

County Postal Code *

Business Email *

o | sowroror” N



7. For the Supplier Administrator Section, enter your information again,
then click Next ( * is required)
-wr - -wr - - - o~

‘Welcome Identifying Information Addresses User Information Payment Information Commadity Codes Submit

Supplier Administrator @

The User named in this section will be your organization's eSupplier Administrator. The Administrator can receive notifications of solicitation opportunities, view contact information, payment
information, purchase orders, and create additional users.

First Name * Last Name *
Title

Business Email *

Telephone * Ext

Fax Number

e

[ i [ saverortater( | NS

8. Enter your banking information for the agency (ensure it is
correct) then click Next

Sl.lpp ier BanKir g 1formation ‘;
Country
United States

Bank Name *

Account Type *

Check Acct v

Routing Number / ABA Number *
Re-enter Routing Number / ABA Number *
Bank Account Number *

Re-enter Bank Account Number *

Additional ID Numbers &

Type Description 1D Mumber™ Actions

Search Q

Add ID Number

Comments @

Asd comments here..

<Prev xit H Save for lafer> |



9. Skip this page, just click Next

Standard Industry Codes ©

UNSPSC Code Description
" Search Q | Select a code to get a description...
Add SIC Code
My Commodity Codes
Show 10 ~ entries
O Category Description
O 10000000 Live Plant and Animal Material
O 11000000 Mineral, Textile, Inedible Mat
O 12000000 Chemicals including Bio Chem
: 13000000 Resin, Rosin, Rubber, Foam Etc
O 14000000 Paper Materials and Products
O 15000000 Fuels, Fuel Additives, Lubric
O 20000000 Mining, Well Drilling Machine
14000000 Paper Materials and Products
15000000 Fuels, Fuel Additives, Lubric
20000000 Mining, Well Drilling Machine
21000000 Farming, Fishing, Forestry Mac
22000000 Building, Construction Machine
23000000 Industrial Mfg, Processing Mac

Showing 1 to 10 of 56 entries

Actions

Search...

)

Save for latef > \

10.0n the review page, ensure all the information is correct, then hit

submit.

Once everything has processed, you will receive your Supplier ID number via
email. You need a copy of the email to scan and upload into your DODD
application.



